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La Escuela de Administracion de Negocios

Fundada en 1943, es una de las Escuelas con mayor trayectoria en Costa Rica y Centroamérica en la formacion de
profesionales de alto nivel en las carreras de Direccidn de Empresas ¥ Contaduria Pablica. Cuenta con un equipo
docente altamente capacitada, asi como un curriculum actualizado segin las necesidades y cambios actuales del
mercado, Actualmente ambas carreras se encuentran acreditadas por el SINAES en la Sede Rodrigo Facio.

Mision Vision
Promaver la formacian humanista y profesional en Ser lideres universitarios en la formacion humanista
el drea de los negocios, con ética v responsabilidad v &l desarrollo profesional en la gestidn integral de
soctal, excelencia académica y capacidad de gestidn los negaocios, para obtener |as transformaciones que
global, mediante la docencia, la investigacion y |a la sociedad globalizada necesita para el logro del
sccign social, para generar los lideres v los cambios bien comun,

gue demanda el desarrollo del pais

Valores Humanistas Valores Empresariales
Etica Tolerancia Solidaridad Inmovacion Liderazgo Excelencia
Perseverancia Alegria Trabajo en equipo Emprendedurismo

Responsabilidad Social

Una larga trayectoria de excelencia...
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DATOS DEL CURSO

Carrera (s); | LUNT EUNT.ADU RIA F"UHLIC#. Y DIRECCION DE EMPRESAS )

Curso del Il y Il ciclo del Plan de Estudios.
| Requisitos: | DN 0101 0 PCO170 - - e
| Correquisitos | No tiene
| Créditos 04

| Horas de teoria: | 02 horas | Horas de laboratorio: | 00 horas | Horas de practica: | 02 horas

PROFESORES DEL CURSO

SEDE RODRIGO FACIO
Docente Hararlio Horario de Atencldn®

01 | Millalobos Gonzélez Osvaldo [ LOT&a10560 | 118CE L: 11:00 8 13:00
02 | Sosa Mora Eduardo L 07 a10:50 | 111 CE | L 11:00 a 13:.00
03 | Badilla Quesada Susana | L;13a16:50 | 117 CE K: 19:00 & 21:00
- M&drugal Mena Jorge L:13a1650 | 111 CE K. 1700 a 15:00
| 05 | Granados Araya Jorge " . L 13 a16:50 | 115 CE L: 17:00 3 15:00 |
06 | Lopez Acufia Pamela | L:17a20:50 | 17 CE | K 16:00a 1800
07 | Vargas Vargas Carios * M 17a2050 | 118CE | M:16a17:00 y 21 a 22.00
REEIHT{! GUAPILES . |
31 | Cerdas Gonzalezr Rosa Julia __ | J:08a11:50 | — J 13040 & 15:00
[l ; SEDE CARIBE |
| 01 | Montoya Ji rn&n&z Jorge = 1S 08812560 | — S 10:00 a 12:00
02 GL:-nz::‘lIe.: EDrn;I_FE_RuTE'u 1 M 17 a 20:50 M: 1500 a 1700
| SEDE ATLANTICO T
01 | Cedefio Jiménaz Patricla L:08a11:50 | e, || M: 10:00 a 12:00

“A solicitud dal estudiants, sl profescr podra atender consultas - segln la hora, lugar y dia acordado para cada caso
particular, dentre del marco de la normativa de la Universidad de Costa Rica.

I. DESCRIPCION DEL CURSO

El curso pretende proporcionar al estudiante de la Escuela de Administracion de Negocios un conocimiento
ampha en lo referente a las tecnicas de registro, valuacian y presentacion de la informacion financiera contable,
apiicando la normativa vigente (NIC, NIIF), en una empresa de servicios y 2n una empresa comercial, ademas de
las técnicas para el analisis, registro, valuacidn ¥ presentacion de las cuenfas de efectiva, instrumentos
financieros de corto plazo, cuentas v documentos por cobrar

Se busca gue la persona profesional de Contaduria Poblica y Direccion de Empresas sea ademas de una
persona preparada en las areas técnicas de este curso, alguien emprendedor, con sentido de la ética y la
responsabilidad social, que se desempefie y tome decisiones tomando en cuenta valores come |a solidaridad. la
lolerancia y la perseverancia, y destrezas tales como la comunicacion asertiva y el trabajo en equipo. La
poblacien estudiantil debe dirigir su actuar durante el curso acorde con dichos valores y competencias, y
aplicarles en su desarrolio dal curso.
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Il. OBJETIVO GENERAL
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Confribuir con la formacion profesional del estudiante de Contaduria Plblica y Direccidn de Empresas, con la
ensefianza de las bases técnicas contables relacionadas con el ciclo contable de una empresa de senvicios o
comercial, la preparacidn del estade del resultado integral, of estado de situacitn financiera y el estado de
cambios en el patrimonia del canjunto de Estades Financieros, asl como la adecuada contabilizacion, valuacion y
sresentacidn del efectivo, las inverziones temporales, cuentas y documentos por cobrar.

lll. OBJETIVOS ESPECIFICOS

1. Integrar la ética y la responsabilidad social en el andlisis del contenido programatico del curso, y profundizar
en al didlago v 1a reflexién sobre los valores de solidaridad, tolerancia y perseverancia, asi como sobre |a
importancia de desarrollar y aplicar las competencias de comunicatidn aseriva y trabajo en equipo.

2. Comprender el contexto de los negocios v la importancia de la contabilidad come sistema de informacion
para la toma de decisionas y harramianta adrmimstraliva.

3 Registrar corectamente transacciones comerciabes segin las Normas Internacionales de Informacicn
Financiera para una empresa dé servicios o comercial,

4 Elaborar correctamente los estados financieros para una empresa de servicies o comercial

§.  Analizar transacciones relacionadas con el efective, instrumentos financieros de coro plazo, cuentas y
documentos por cobrar, segan |a normativa contable vigentea

IV. CONTENIDO PROGRAMATICO

TEMA 1. INTRODUCCION A LA CONTABILIDAD

El comercio, b aclivided comercial, diferentes tipos de comerciantes (personas fisicas v jurldicas), la empresa,
fipos de empresas, los documentos comerciales, conceplo & importancia de la contabilidad, funcidn del contador
[privado y publica), propdsites fundamentales de la contabilidad, nuevas tendencias (los libros contables digitales
y factura digital). Diferentes fipos de contabilidad: financiera, administrativa y fiscal. Sistemas de contabilidad
(partida simple vy doble), La ecuacidn contable basica, definicion y reconocimiento de los principales conceplos
contables; la cuenta, partes de una cuenta y su saldo narmal. Marco Conceptual de |a contabilidad

TEMA 2. EL PROCESO CONTABLE EN UNA EMPRESA DE SERVICIOS

Laz cuentas v su clasificacidn (activo, pasivo, capital, ingresos, gastos, etc.). El cicle conlable de una empresa de
servicios: El asiento de diario, tipos de asientos (simple v compuesto), pares de un asiento. Los libros contables,
sus caracleristicas y ventajas; relacidn entre el diario y el mayer [control cruzado). Libro de inventarios y
balances, su funcidn, El catdlogo de cuentas. El cicle de la contabilidad en forma general, registro de
CPEraciones para una empresa de servickos gue incluya el ciclo contable. Uso de signos, Carcs, guicnes ¥ rayas
en los asientos y estados finencieros. Asientos de ajuste (ingresos diferidos, gastos diferidos, ingresos
acumulados, gastos acumulados, depreciacién, entre otros). Culminacidn del ciclo contable de una empresa de
sarvicios: Estados financiercs para una empresa de servicios clasificados (Estado del Resultado Integral, Estado
de Capital para las EIRL y Estado de Utilidades Retenidas para |as sociedades, incluyendo los asientos de cieme
vy balance postenor al clerre, presentacién de los Estados Financieros segun la norma NIC-1 y Localizacion de
errores

TEMA 3. CONTABILIDAD PARA UNA EMPRESA COMERCIAL

Diferencias entre la empresa de servicios v una comercial. Registro de los ingresos (ventas) y las compras
{método bruto) para una emprasa comercial. Registro de s descuentos comerciales (unicoc o en sefie) ¥ por
pronto pago. El impuesto de ventas en compras y ventas. Uso del sistemna de inventario fisico o periddico. Uso
del sistema de inventario perpetuoc o permanente. Asientos de ajuste mas complejos para una empresa
comercial (costo de ventas con registro periddico). Registro de operaciones para una empresa comercial que
incluya todo al ciclo contable. Las cuentas de contral y su aplicacion en contabilidad. Estados financieros en una
pmpresa comercial, impuesto de renta. Estado de Situacion Financiera clasificado, Estado del Resultado Integral.
Mayores auxilizres de cuentas por cobrar y pagar, Informacion financiera intermedia NIC-24, Hechos acurridos

G 2511-5180 f 2511-9188 RN LT aL LT @ MO OLIOLBLICE AC EF o B ANDT

]
d .2

—
LE



DE NEGOCIOS
COSTARICA UNIVERSIDAD DE COSTA RICA

N lgl ESCUELADE ADMINISTRACION

2
5

despues de la fecha del balance MIC-10, Ingresos MIIF 15.

TEMA 4. EL EFECTIVO

Andlisis del concepto de efective y eguivalentas de efectivo, Administracion del efectivo. Asientos contables del
fondo de caja chica. Conciliaciones bancarias, causas de sus diferencias y formas de preparar los 3 tipos de
conciliacitn. de bancos a libros, libros a bancos, y por saldos ajustados. Otros aspectos del efectivo:
transferencia elecironica de fondos

TEMA 5. ACTIVOS FINANCIERDS DE CORTOD PLAZD

Concepto, clasificacién de las inversiones: inversiones en titulos al valor razonable y al coste amorizado.
Registro contable de los titulos negociables al valor razonable, presentacion y registro de las pérdidas y
ganancias no reafizadas, tasa bruta y tasa neta en los intereses de los titulos de inversion para Costa Rica
(impuesto de renia de log intereses (B%) de los titukos de inversidn y de los dividendos (15% de retencién a los
dividendos por pagar), presantacion an los estados financiercs para titulos gl valor razonable. Diferentes titulos
Que representan inversiones en titulos al valor razonable de corto plazo (cedificados de inversion, depdsitos a
plaza, acciones, bonos, antra ofros). MIIF 8

TEMA 6. CUENTAS ¥ DOCUMENTOS POR COBRAR

Concepte de cuenta y documento por cobrar, registro de las cuentas por cobrar (métoda brute y neto). Registro
de incebrables meétodo dirgcto y meétodo de la estimacidn. Métodos de calcule de los incobrables: enfoque del
estado de resultados v enfoque del balance, registro del castigo o baja en libros de las cuentas por cobrar
recuperacion de cuentas incobrables por el método de cancelacidn directa v por el méledo de la estimacion
Fresentacion en Ios estados financieros del gasto por incobrables y la Estimacicn para incobrables. Pignoracion
de cuentas por cobrar, Cesion de cuentas por cobrar. Factoraje (venta) de las cuentas por cobrar. Ventas con
tarjietas de credite. Registro de documentos por cobrar sin inlereses; con inftereses (incluidos o par cabrar al
vancimignta}, Descuento de documentos mediante una tasa de descuents [descuentd bancano). Registro de los
documantas por cobfar dascontados con responsabilidad (con recursa), por el méfodo nominal o al vencimiento
Presentacion detallada de las cuentas v documentos por cobrar en el Eztado de siluacidn financiera

A traves de los sigulentes componantes de la evaluacidn, en lo gue resulle perfinente en cada uno de los lemas,
58 ntegraran aspecios sobre élica, responsabiidad soclal y emprendedursmo. También se fomard en
constderacian la aplicacidn de los valores y compelencias referidos en la descripeion def curso.

V. SISTEMA DE EVALUACION

Contenido Forcentaje

| Parcial - - Temas 1y 2 20% |5 131044'2'519 B:00am. |
| Il Parcial P — Temas iy 4 | 25% | S:01/06/2019 800 a . |

| Il Parcial | Temas5y6 j_ 25% S: 06/07/2019 800 am |

| Tareas practicas, resumenes, rabajo en clase,

| asistencia a charlas, entre olras | - | L VER CRONOGRAMA

Pruebas cortas (Minimo 6 mas una de la NIC 1) 1 | | '}.-'EE CRONOGRAMA
| Actividad de respensabilidad social i | 5% VER CRONOGRAMA, |
| NOTA | 100% B

Examenes parciales

Loz examenes incluyen tanio teoria come practica. Ademas, seran ascumulativos, e3 decir, se evalian kos
contenidos antericres, pere enfocando los concepios nuevos, Ver documento Anexo 7 sobre pautas de
evaluacion y aplicacion de exdamenes.

Mo se repetiran examenss a excepoion de casos lotalmente justificados segun el Art, 24 del Reglamento
Academico, Los documentos deberan presentarse en esos plazos gl i findicando el
grupeo y ¢ profesor),

Tareas practicas, resOmenes, trabajo en clase ¥y similares (Minime 12)
Seran programadas por cada profeser, deben entregarse completas y en la fecha acordada, de lo contrario no se
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reciben, Debe incluirse una relacionada a la NIC 1 y el marco conceptual. Se le asignara a los estudiantes, una
lectura en idioma inglés titulada: Accounting Basics, la cual deben lear y presentar de tarea las preguntas de
comprensidn de lectura complementarias a la lectura, debe ser entregada coma parte de la Tarea # 3 en la
semana 5, del 02 al 12 de abiril,

Las tareas Practicas se enfregan a mano, individual o en grupos (una por estudiante, en un folder que contiene
Ias 4 o 5 tareas y una portada con los nombres y la participacidn de cada estudiante). Se evallan de la siguiente
manera; 25% presentacién (que este completa y orden) y 75% contenido (ya sea por preguntas orales, pasando
a la pizarra a los estudiantes, revisidn de la tarea por parte de los asistentes, u otra gue el profesor considere
apropiada) De preferencia deben utilizarse los ejercicios sugeridos en el Anexo 3

Con respecto a las lareas, aqued esludlante o grupo de frabalo gue incwrs en alguna falte grave tal como, copia,
Magio, uliizacidn de maleral no avlorzado o comunicacidn o acluacidn Ficlta en cualywera de las preebas o parfe da
ellas, lendrd una calificacidn de 0%, con las consecuencias posteriores gue eslablece la Universidad de Costa Rica

Quices, comprobaciones, asistencia a charlas o conferencias (Minimo T)

Se realizardn como minime & evaluacionas cortas ¥ 1 de la MIC 1, serdn programadas por cada profesor ¥y no s
necesann que se avise previamente al estudiante.

Si el sonido de un celular o la conversacién entre estudiantes interrumpe la clase, el profesor podra
aplicar un quiz tedrico de 4 preguntas,

Los examenss cortos no se reponen, de tomar la decisian de aliminar un quiz que sirva de reposicion, deberan
realizarse minimo & pruebas coras.

Actividad de responsabilidad social

Se deberan formar equipos de trebajo de 4 o § integrantes cada uno. Cada equipo debera elegir alguna actividad
&n |a que brinden una contribucitn a grupos vulnerables de la sociedad, invirtiendo al manos 5 horas

Esta actividad de proyeccion social debera ser documentada en cualquier medio elegido por los estudiantes, por
ejemplo; videos, fotos o cualquier ofra forma elegida por los estudiantes. Es necesario que &l equipo de trabajo
tenga ka evidencia de la actividad realizada, de preferencia una carta de [a institucion beneficiada en donde se
indique los nombras de los estudiantes, camé, las actividades realizadas y horas inveridas

Coma ideas de esta activided pueden considerar visitas a; asilos de ancianos, hospiclos de huérfanos,
hospitales, comedores poblices, centros de ayvuda social, escuelas piblicas, entre ofras instituciones, Cada
grupo de estudiantes es el responsable de buscar y gestionar |los permisos ante fa institucidn donde realizaran la
proyeccion social, con apoyo del profesor en caso de necesitar alguna cara de parte de |la Escuela de
Administracidn Negocios. Los resultados de esta actividad de responsabilidad social, deberdn exponerse
entre la semana 11 a la 13, segin lo coordine el profesor con cada equipo de trabajo.

Vi. CRONOGRAMA

SEMAMA FECHA TEMA

Semana 01 Del 11 al 15 de marzo Discusion del pregrama del curso. Tema 1

Semana 02 Dl 18 al 22 da marzo - Tema 1

Semana 03 Del 25 al 29 de marzo _ Tema 2. Entrega Tarea 1*

Semana 04 Del 01 al 05 de abril Tema 2. Entrega Tarea 2

Samana 05 Dl Uﬂ'q::i“d:asg: gfﬂ'}iizai‘:‘!m los Repaso y practica: Temas 1y 2. Entrega TEJEE F

Sabado 13 de abril Primer Examen Parcial. 8:00 a.m.

i Del 158l 109deabil | ~ SEMANA SANTA |

| Semana 06 Del 22 al 26 de abril (Semana U) | Intreduccion del tema 3. Entrega tarea 4° :
Del 29 de abril al 03 de mayo (feriado

Semana 07 p:rﬂ -I?;I-E- que imparten dia ij_igmnlasb; Tema & ;
' Semana 08 Del 06 al 10 de mayo Tema 3. Entrega tarea 5

Semana 08 Del 13 al 17 de mayo Tema 4. Entrega tarea 6°
”éEnTaﬁg' 10] Del 20 al 24 de mayo Tema 4. Entrega tarea 7 ]
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SEMAMA FECHA TEMA
Semana 11 | ~ DeiZ7alifde mayo Repaso v praclica; Temas 3 y 4. Entrega tarea 5°
_ . Sabado 01 de j junio Segundo Examen Parcial. 8:00 a.m. -
Semana 12 Del 03 al 07 de junio Tema 5
Semana H Dal 10 al 14 de junio - Tema 5. Entrega tarea 5°
Semana 11. | Del 17 al 21 de juniz Tema & Entrega tarea 10
& Semana 15 : Del 24 al 28 de junic B Tema &. Entrega tarea i
| 8 16 | Dl 01 al 05 de jul R i T : |
emana 16 : al 05 de julic epaso y practica: Temas 5 g,r 6. Entraga tarea 12
L | Sabado 06 de julio | Tercer Examen Parcial, 8:00 a.m.
_EEMH"IEI | Miercoles 10 de julico 5:00 pm Entrega de promedios y exdmenes de reposicion. I

Semana 18 Migrcoles 17 de julio 5:00 pm

Examen de ampliacidn: evaluara todo el contenido
dal curso.

"Var listado de tareas en el Anexo 3.

Vil. ASPECTOS METODOLOGICOS

=]

.

=T

El personal docente v la poblacidn estudiantil desarrollaran las clases denfro de un ambiente de tolerancia,
respelo y comunicacion aseriva. El profesorado promovera el trabajo en equips, en un plang de igualdad de
opertunidades y sin discriminacion de ninguna especie de forma tal gue se garantice un ambiente de didglogo
y libre expresitn de |as ideas y opiniones.

Formar equipos de trabajo (maximo cinco estudiantes)

Los estudiantes deben lear [a materia antes de la clase y la normativa correspondianta,

Resolucion de practicas relacionadas con |a teoria analizada. Conviene que cada grupo resuglva una practica
diferente. y luego lo haga en |a pizarra para revisidn v cormeccidn del gran grupo. Se puede en ocasiones
hacer una practica general (una sola para todos los equipos de trabajo) y s& escoge un equipe al azar para
qu2 la resuelva en la pizarra.

Trabajo practico realizado por el estudiante fuara del aula, minime el doble del horario de clase, sean & horas
[Ver anexa 2,

El profesor podra utilizar las plataformas “EcoAwla” o “Mediacion viffual” entre ofras herramientas
tecnoldgicas para poner & disposicidn del estudiante el matenal pedinente, solicitar tareas, resimenas, entra
oiras asignaciones.

Consulta por parte del profesor segin horario a convenir entre profesor v estudiantes, Adicionalments, se
pueden atendar consultas en otros horancs o por medio de aprendiendo en linea o mediacion vifual, mutuo
acuerdo enire el estudiante v el profesar

Realizacidn de tareas. Las tareas se pueden desarrollar en 08 eguipos de trabajo. Las tareas deben ser
calificadas y revisadas por el profesor en clasa.

En la aplicacion de quices se hara uno como maximo en parejas

Discusion sobre temas de valores o &tica.

Parbzipacion de los estudiantas en charas, conferencias

Objetivos de los aspectos metodoldgicos

Mmoan o

Fomentar el aprendizaje colaborativo

Fortalecar el rabajo en equipo

Fotenciar la clanficacidn v comprensidn conceplual,

Promover la expresion oral y escrila.

Fortalecer la capacidad para aplicar los conceptos en |a practica

Objetivos de las competencias Eticas

d

b

c. Reforzar la honradez a |a hora de repartic los puntajes de las activid
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Fomentar el respeio entre los compafneres, en la relacion profesor-estudiante y demas miembros de |a
comunidad universitaria

Foralecer la respansabiidad en el cumplimignto de tareas y compromisos.

valualivas en las que partici
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d. Fortalecer la honestidad al reconocer los erroras ¥ procurar enmendarios/comaginos.
. Fomentar la solidaridad mediante la ayuda que pueda ofrecer a los compaferos gue muestran cierta dificultad
para comprender la materia.

Viil. BIBLIOGRAFIA

Bibliografia principal:

« Artavia Barboza, R., & Badilla Quesada, 5. (2018). Contabilidad y su aplicacién: un nueve enfoque
(Primera ed.). Cartago, Costa Rica: Condor Editores.

Biblicgrafia complementaria:

= Loren A. Nikolai y John D. Bazley. Contabilidad Infermedia. Editorial Thomson Editores. México, 2000

«  \Warren, Reeve, Duchac. Contabilidad Financiera. México: Editorial Thomson. Décimo Primera Edicion
2010.

Hongren Charles. Contabilidad Financiera, infroduceion. Editorial Prentice Hall. Séptima edicidn 2000,
Guajardo. Contabilidad Financiera. Méxice: Editorial Mo Graw Hill, Sexta edicién. 2013

Escoto, Roxana. El Cielo Confable. San José: Editorial UNED

IASE (International Accounting Standards Board). Normas Internacionales de Informacion Financiera. 2016

IX. INFORMACION DE CONTACTO DE LOS PROFESORES

' SEDE RODRIGO FACIO
Docente Correo
01 | Villalobos Gonzalez Osvaldo | ojvillalobosg@gmail.com _tf
| 02 | Sosa Mora Eduardo eduardo sosamorafucr ac cf = o
03 | Badilla Quesada Sugana susabadifgmail.com |
04 | Madrigal Mena Jorge o jmadrygalmi@gmail com
| 05 | Granados Araya Jorge jgranadosi@igeonsultorascr com
| 06 | Lépez Acufia Pamela pamelopezacyna@gmail.com
07 | Vargas Vargas Carlos ™ garlosvargasucmegocios@gmail com
RECINTOS ¥ SEDES REGIONALES .
1 | Montoya Jiménez Jorge | jmentoygjifamail com
L 2 | Gonzalez Bordas Ruth Ruty gbB3gphotmail.com |
1 | Cedefo Jiménez Patricla _| patricia cedeno@uct 5C.Cr
| 3-1_|_f_.'.l_erdaﬁ Gonzalez Rosa Julia | simhatmail com: rosa.cerd r.ac.ct

1. PAUTAS DE EVALUACION ¥ APLICACION DE EXAMEMNES

El presente documento establece una serie de lineamientos que se aplican por todos los profesores a partir
del Il CICLO 2017 y en adelants con el fin de estandarizar la forma de calificar y aplicar las evaluaciones a
los estudiantes de log cursas de contabilidad:

Reglas de calificacion:

1. Los asientos se califican por linea, es decir, para obtener el puntaje el estudiante debe tener toda la
linea correcta, sea la cuenta completa (escrita de la manera corecta y sin abreviaciones) y e monic
correcto. Por ejemplo;

Documento por cobrar 452,000,00 1
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Descuento no aprovechado sobre ventas 13, 580,00 1
Cuenta por cobrar 438 440 00 1

5i el estudianta escribe “Cuanta por pagar” en lugar de Cuenta por cobrar, pierde la calificacitn de toda la
linea, en esie caso 1 punta

Si el estudante en la linea de Documento por cobrar coloca 462 000 en lugar de 452.000, aunque pusa bien
la cuenta, prerde la calificacion de toda la linea, en este caso 1 punto.

2. En los titulos de los Estados Financieros, si el estudiante falla en cuakjuiera de las lineas del mismao
sed en el nombre de la empresa, nombre del estado o la forma comrecta de la fecha, pierde la fotalidad del
puntaje del titulo.

3. En los estados financieros, igualmente se califica por linea, debe tener cuenta y monto comectos para
cbtener el puntaje correspondiente, |a cuenta debe estar ubicada denfro de |a clasificacién correspondiente

4 Asrastre de arrores en asientos relacionados: De primera mano se califica incomecto v pierde el puntaje
Si el estudiante demuestra gue comelid un error al inicio, por ejemplo, al caleular una cuenta por pagar y que
por consiguiente tuve males el abono a la cuenta por pagar y posteriormente la cancelacidn, perde los
puntos del pnmer asienfo ¥ 5i con el monto usado los siguientes asienios estan bien calculados, sa le
pueden dar oz puntos correspondientas

3. No se permite cambiar ia puntuacion establacida desde |a coordinacion para el examen, ni dejar tareas
Quices o (rabajos adicionales que sustituyen puntaje de los examenes. No se hacen "curvas”, ni se
medifican las notas obtenidas por los estudiantes a menos gue se detecte un error en la calificacidn, y se
fome una decisidn conjunta.

Reglas en la aplicacién de exdmenas:

1. Se concedera anicamente media hora de consuitas relacionadas con la redaccién y entendimients de la
prueba durante el examen, |a misma puade aplicarse al inicio, o bien posteriormente, segin se acuerde con
los estudiantes. Se recomienda al estudiante leer &f examen antes de empezar a realizar los gjercicios, para
lo cual contaran de con 10 minutos antes de que corra el tiempo propuesta

2  Los asistentes no pueden resolver dudas. Solamente los profesoras de los cursos deben hacerlo.

3. No se permiten hojas sueltas sobre el escritoric. Use cuademo de examen debidamente engrapado.

4  Tedos los celulares deben estar apagados v guardados en el bolso o salvegue, nunca an al bolsilie dal
estudiante.

5. Se recomienda que los estudiantes utilicen el sanitario duranie el primer tercio después de iniciada la
prusba. Después de pasado ese tiempo no hay permisos para el sanitario y de ninguna manera si ya existen
estudiantes que hayan concluido la prueba (al menos que el estudiante tenga una constancia médica, que ko
respalde).

B, Laprusba se desarollard durante el iempo indicado en el encabsezado de la prueba, ningun profesor
podrad dar mas bempo sin aprobacidn de e coordinacién de catedra

2. PRACTICAS SUGERIDAS POR TEMA

Fara tener una base sdlida de estudio ¥ aprobar el curse, el estudiante deberd realizar como minimo los
siguientes ejercicios, ya sea duranie |a clase, asignados como area o como parte da su estudic individual;

TEMA 1 | Libro de texio Cuestionaric
| Practicas | Parcial® Ejercicios 1A al 1.G
TEMAZ | Libro de texto | Practicas 1, 2.6, 7. 9, 13. 14 e Integradora 1_ ]
Practicas | Parcial* Ejercicios 7, 15, 19, B, 14, 20,6, 3, 18, 21,17 y 12
TEMA 3 | Libro de texto Practicas 3, 4.6, 7 Integradnra 1 ¥ 2
Practicas Il Parcial® Ejercicios 10, 11, 18, 18, 20, 21 5,r23
TEMA 4 | Libro de texio Practicas 2, 4, E-EEME-} 11
o Practicas Il Parcial® Ejercicios 5, 7, 8, 14, 22 y 24
. | Enfocadas a Temas 3y 4. De las Practicas Il Parcial. 1.4 8l 1.6, 6, 12y 17
TEMA S | Libro de texto Practicas 4, 5, 6,7, B y 10
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Practicas |1l Parcial*

Ejercicios 5, 9, 12, 17y 25

TEMA & Libro de texto

Practicas 2, 3, 4 (con IV). & (con IV)

Practicas Il Parcial®

Ejercicios 4, 6,10, 15, 15, 19, 20, 23, 24 y 26

Enfocados a Temas 5 y 6 De las Practicas 11l Parcial: 1.4 al 1.1, 14, 21y 27

*Las Practicas del |, Il y Il parcial consisten en un conglomerado de enunciados de ejercicios aplicados en
examenes de afios anteriores que su profesor le facilitard por medio del Moodle, Mediacién Virtual o bien correa

electranico,

3. TAREAS SUGERIDAS

Tarea
1 (Obligatoria para la catedra) Cuestionario capitula 1 ¥ un Resumen; Marco Cnmep’mal
2 Del libro de texto: ejercicios 1y 2 [hasta balance de comprobacsin).
. De las Practicas | Parcial: ajercicio 7
3 Del libro de texto: culminar Practicas 1 y 2, ejercicios 13 y 14 y lectura
ngkes.
4 Del libre de texto. Integradora 1
De las Practicas | Parcial: 6, 20 y 21
Reporte sobre |a charla de NIC 1, o resumen en su defecto
9 Del libro de texto: ejercicios 3 v 4
8 De las Practicas Il Parcial: 16, 21y 23
7 Del libro de texto: ejercicios 4, 5. 6y 11
B ' De las Practicas Il Parcial: 10, 15, 18 y 24
) | Del libra de texto: ejercicios 4, 5y 8
10 | Del libro de texto: ejercicio 10
P = De las Practicas |ll Parcial: 17 v 25
11 Dl libro de texto: ejercicios 4 (con V) ¥ B (con IV]
s De las Practicas |1l Parcial: 4 y 10
12 De laz Practicas [l Parcial: 8, 12, 21 v 27
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(Explanation)
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Introduction to Accounting Basics

Thiz explanation of accounting basics will infroduce vou o some basic accouniing princples, accounting
concepls, and accounting terminology. Once you become familiar with some of these tarms and concapis,
youl will feel comloriable navigating throwgh the explanations, quizzes, puzzles, and other features

of AccountingCoach.com. In AccountingCoach PRO you will alsa find videos, visual tutorials, exam
guesticns and forms (o assist you.

Some of the basic accownling larms thal you will learn incude revenues, expenses, assets, labilites,
income statement, balance sheat, and statemant of cash Aows, You will become familiar with accounting
chebils ard credits as we show you how 10 recond transactions. You will also sea why two basic accounting
principles, the revenue recognition principle and the matching principle, assure that a comparny's incorma
statement reporls a company's profitabilify.

in this explanation of accounting basics, and throughout all of the free materials and the PRC
materials, we will often omil some accounting details and complexibies in order Lo presant clear and
conciss explanations, This means that you should always seek professional advice for your specilic
circumstances.

A Story for Relating to Accounting Basics

We will prezend the basics of accounting through a story of 8 person starting & new busginess, The person
i5 Joe Perez—a savvy man wha sees the need for a parcel delivery service in his community. Joe has
researched his idea and has prepared a business plan that documents the viability of his new business,

Joa has akso met with an atborney 6 discuss the form of Dusiness he should e GGiven hig specific
siiuation, they concleded thatl a corporation will be best. Joe decides that the name for his corporation
will be Direct Delivery, Inc. The attorney also advises Jos on the various parmils and govarnmsend
Identification numbers that will be neaded for the new corporaton.

Joe s a hard worker and a smart man, but admits he & not comforiable with matiers of accounting. He
aggumes he will use some accouniing software, but wants (o meat with 8 professional accountant bafors
making his selection. He asks his banker 1o recommend a professional accountant wha is also skilled

in explaining accounting to somacne withaut an accounting background, Joe wants to undersiand e
financial statements and wants 1o keep on top of his new business, His banker recommends Marilyn, an
accountant whio has helped many of the bank's small business customsars.

Af ks first mesting with Marilyn, Joe asks her for an overview of accounting, financial statements, and
the need for accounting software. Based on Jog's businass plan, Marihyn seas thal these will ikaly be
thousands of transaclions each year, She siates thal accounting software will allow for the electronic
recording, sioning, and refrieval of those many fransactions, Accounting software will permit Joe io
generate the inancial statemeants and olher reports that ba will need far running his business

Lt ]
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Joe seems puzzled by the term transaction, so Marilyn gives him five examples of transaclions that Direct
Dalivery, Inc. will need to recoed

1. Joa will no doubt start his business by putting same of his own personal money inte iU In effect, he is
buying shares of Direct Defivery’s common s0CkK.

Direct Delivery will naad to buy a sturdy, dependable delivery vehicla.

The business will begin eaming fees and billing clients for delivering their parcels.

The busingss will be collecting the fees thal were samed.

The business will incur expensas in operating the busingss, such as a salary for Joe, expanses
associated with the delvery vehicle, advertizing, etc.

o b

With thousands of such transactions in a given year, Joe is smart to starl using accounting software
right from the beginning. Accounting software will generate sales invaices and accounting entries
simultaneousty, prepare statements for custormers with no additional wark, write checks, automatically
update accounting records, etc.

By getting inta the habit of entering all of the day's business transactions into his computer, Joe will be
rewarded with fast and easy access to the specific information he will need to make sourd business
decisions. Marilyn tells Joa that accounting's “transaction approach” (s useful, reliable, and informative.
She has worked with other small business awners whao think it is enowgh to simply "know” their company
made §30.000 during the year (kased anly on the fact that it owns $30,000 more than it did on January

1). Those are the people who start off on the wrong foot and end up in Marilyn's office looking for financial
advice.

If Joe enters all of Direct Defivery's transactions inta his computer, good accounting software will aliow
Joe to print out his financial statements with a click of a button. In the rest of this explanation harityn will
guplain the content and purpase of the three main financial statemeants:

1. Incoma Stalament
2. Balance Sheet
3. Statement of Cash Flows

Income Statement

Marilyn poants oul that an income statement will show how profitatie Direct Delivery has Deen during
the time Interval shown in the statement's heading. This period of lime might be a waek, a monih, three
manths, five weeks, or a year—Joe can choose whatever time period he deems most useful.

The reporting of prafitability involves two things: the amount that was eamed [revenues) and the
Bxpenses necessary to earn he revenues, As you will see naxt, the lerm revenues is not b same as
receipts, and the term expenses involves more than just writing a eheck to pay a bill.

& Revenueas

The main revenues for Direct Dellvery are the fees it earms for delivering parcels. Under the accrual basis
of accaunting {as opposed to the less-preferred cash method of accounting), revenuss are recarded when
they are eamed, not when the company receives the money. Recording revenues when they are eamed
ia the result of one of the basic accounting principles known as the revenue recognition principle.
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For example, If Joe defivers 1,000 parcels in December for $4 per delivery, he has technically earmed fres
tetading $4.000 for that month. He sends invaices fo his clients for these fees and his terms require that
nis clhents must pay by January 10. Even though his clients won't be paying Direct Delivery until January
10, the accrual basis of accounting requires that the 54,000 be recorded as December revenles, sinoe
that is when the delivery work actually took place. After expenses are matched with these revanues, the
Income etatement for December will show just how profifable the company was in delivering parcets in
December

When Joe receives the 54,000 worth of paymant checks from his customars on January 10, ha will make
&n accounting entry to show the money was received, This 54,000 of receipts will nol be considered to be
January revenues, since the revenues were already repored as revenues in December when they were
eamad. This $4,000 of receipts will be recorded in January as a reduction in Accounts Receivable. in
Dacember Joe had made an entry o Accounts Receivable and to Sales. )

B. Expanses

Naw Marilyn tums to the second part of the income statement—expenses. The Decamber income
statemant should show expenses incurred during December regardless of when the company actually
paid for the expenses. For example. If Joe hires someone to help him with December deliveries and Joe
agress 1o pay him $500 on January 3, that $500 expense needs to be shown an the December income
statement. The actual date that the $500 is paid out deasn't matter. What matters is when the work was
done—when the expensa was incumed—and in this case, the work was done in December. The £500
expense is counted as a December axpanse even though the money will nat be paid out until January 3.
The recording of expensas with the related revenues is associated with another basic Bcoounting principle
kriown as the malchang principle,

Marilyn explaing to Joe that showing the $500 of wages expense on the December income statement
will result in & matehing of the cost of the laber used to deliver the December parcels with the revenues
from delivering the December parcels. This matching principle is very important in measuring just how
profitable 8 comparny was during a given time period.

Marilyn is defighted to see that Joe alveady has an intuitive grasp of this basic accounting principle. In
order to eam revenues in December, the company had to incur some business expenses in December,
evan if the expeanses won'l be paid until January, Other expenses to be malched with Decambser's
revenues would be such things as gas for the delivery van and advertising spols on the radio.

Joe asks Marilyn lo provide ancther example of a cost that wouldn't be paid in Decamber, but would
have to be shown/matched as an expense on December's income statement. Marilyn uses the Interast
Expensa an borrowed money as an example. She asks Joe to assume that on December 1 Direct
Dekvery borrows $20,000 from Joe's aunt and the company agrees 1o pay his aunt 6% par year in
interest, or 1,200 par year. This interest is 1o be paid in a lump sum each on December 1 af eack Vear,

Mow even though the interest is being paid out to his aunt only once per year as a lump sum, Joe can see
that in raality, a lithe bit of that interest expense is ncurred sach and every day he's in business. if Joe is
prepanng monthly income statements, Joe should report one month of Interest Expense on each month's
income statement. The amount that Direct Dalivery will incur as Interest Expense will be $100 pear month
all year long {320,000 x 6% + 12). In other words, Joe needs to match $100 of interest expanse with

gach month's revenues. The interest expense is considered a cost that is necessary to earn the revenues
shown an tha income statements,
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Marilyn explains to Joe that the income statement is a bit more complicated than what she just explained,
bt far now she just wants Joe to leam some basie accounting concepts and some of the accounting
terminclogy. Marilyn does make sura, however, that Joe understands one simple yet imponant paint: &n
ircome statement, does ol report the cash coming in—rather, its purposa is 1 (1) repor the revanues
earmed by the company's efforts during the period, and (2) report the sxpenses incLred by the company
during the same period, The purpose of the income statemant is to ¢how & company's profitability during
a specific paricd of time, The difference {or “net”) between the revenues and expensaes for Direct Delivery
I often referred 1o as the bottom line and it is labeled as either MNet Income or Net Loss.

Balance Sheet — Assets

Marilyn meves on 1o explain the balance sheet, a financial statement that reports the amount of a
company's (A) assels, (B) abilities, and (C) stockholders’ {ar cwner's) equity at a spacific point in time.
Because the balance sheel reflects a specific poinl in fime rather than a peniod of time, Marilyn fikes

to rafer to the balance sheat as a “snapshot” of a company's financial pesition at a given moment. For
example, if a balance sheet is dated December 31, the amounts shown on the balance sheat are the
balancas in the accounts after all lransactions pertaining 1o December 31 have bean recorded.

(&) Assels

Assels are things that a company owns and are somatimes referred to as the resources of the company.
Joe readily understands this—aoff the top of his head he names things such as the company’s vehicle,

its cash in the bank, all of the supplies he has on hand, and the dolly he uses to help move the heavier
pareels, Marilyn nods and shows Joe how these are reported in accounts cafled Vehicles, Cash. Supplies,
and Equipment. She mentions cne asset Joe hadn't considered—Accounts Receivable, If Joe delivers
parcals, but isn't pald immediately for the delivery, the amount owed to Direct Delivery is an assel known
as Accounts Recelvable.

Prepaids

Marilyn brings up another less obvicus asset—the unexpired portion of prepaid expenses. Suppose Direct
Delivery pays $1,200 on December 1 for a six-month insurance premium on ita dedivery vehicle. That
divides out to ba $200 per month ($1,200 + & menths). Between Decembsr 1 and December 31, 200
worlh of insurance premium is “used up® or “expires”. The expired amount will be reported as insurance
Expense on December’s income statement. Joe asks Marilyn whera the remaining 1,000 of unexpired
insurance premiem would be reported. On the December 31 balance sheet, Maribyn tells him, in an assel
account called Frepald Insurance.

Other examples of things that might be paid for bafore they are used include supplies and annual dues to
a trade association. The portion that expires in the current accounting peried is listed as an expanse on
the income statament: the part that has not yet expired Is listed as an assel on the balance sheel.

Marilyn assures Joe that he will soon see a significant link between the Income statemant and balance
sheet, but for now she continues with her explanation of assets.

Cost Princlple and Conservatism

loe leams that each of his company’s assels was recorded at its orlginal cosf, and even if the fair market
valse of an ilem increases, an accountant will not increase the recorded amount of that asset on the
balance sheet. This is the resull of ansiher basic accouniing principle known as the cost principle.
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Although accountants generally do not Increase the value of an asset, they might decrease its value as a
result of a concept known as conservalism. For example, after a few menths in business, Joe may decide
that he can help cut some customers—as well as eam additional revenues—by carrying an inventory

of packing boxes 1o sell, Let's say that Direct Delivery purchased 100 boxes wholesale for §1.00 each
Since the time when Joe bought them, however, the wholesale price of boxes has been cut by 40% and
at today's price he could purchase them for $0.60 each. If the net realizable value of his irvemtory 15 lass
than the ariginal recorded cost, the principle of conservatism directs the accountant to repart the lower
amount as ihe asset’s value on the balance shest,

In short, the cost principle generally prevents assets from being reportad at more than cost, while
consarvatism might require assets to be repored at less than their cost

Depreciation

Joe also needs to know that the reported amounts on his balance sheet for assets such as equipment,
wehicles, and buildings are routinely reduced by depreciation. Depreciation is raquired by the basic
accounting principle known as the matching principle. Depreciation is used for assats whose life is not
indefinite—equiprment wears out, vehicles Bacsma too oid and coally lo maintain, buildings age, and
sOME assets (like computers) become obsolete, Depreciation is the allocation of the cost of the asset In
Depreciation Expense on the income statement over it useful life.

As an exampie, assuma that Direct Delivery's van has a usaful life of five vears and was purchased at a
cost of 520,000. The accountant mighl match $4,000 {$20,000 = 5 years) of Depreciation Expense with
each year's revanues for five years. Each year the carrying amount of the van will be reduced by 54,000
{The carrying amourt—ar *book value'—is reporied on the balance sheet and It is the cost of the van
minus the total depreciation since the van was acquired. ) This means that after one year the balance
sheat will report the carrying amount of the delivery van as $16,000, afler two years the carrying amaount
will b 512,000, atc. After flve years—ihe end of the van's expected useful life—ils carrying amount s
LM,

Joe wanls to be centain thal be understands what Marilyn is telling him regarding the assets on the
balance sheel so he asks Marilyn if the balance sheet is. in effect, showing what the company's assels
are worth. He is surprised to hear Marifyn say that the assets are nof reported on the balance sheet at
thaeir worth (fair market value). Long-term assets (such as buildings, squipment, and furrishings) are
reported at their cost minus the amounts already sent to the Income statement as Depreciation Expanse.
The result is that a building’s market value may aclually have increased since i was acquired, but the
amount on the balance sheel has been consisfently reduced as the accountanl moved some of s cast o
Depreciation Expense an the income statement In order to achieve the matching principle.

Anather asset, Office Equipment, may have a fair markel value that is much smaller than the carrying
amount reported on the balance sheet. (Accountants view depreciation as an allocalion process—
allocating the cost 1o expense in order (o match the costs with the revenues generated by the asset.
Accountants do not consider depreciation o be a valuation process.} The asset Land is not depraciated,
s b will appear at its original cost even if the kand is now worth one hundred times mare than its cost.

Shor-lesm (current) assel amounts are likely to be close to their market values, since they tend to “turn
oves in relatively shorl pernods of time.,
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Marilyn cautions Joe that the balance sheet reports only the assels acquired and only a1 the cost reported
in the transaction, This means that a company's reputation—ags excellent as it might be—uwill not be listed
as an asset. It also means that Jeff Bezos will not appear as an agset on Amazon.com's balance shaat:
Mike's logo will not appear as an asset on its balance sheel; elc. Joe is surprised to hear this, since in his
opinion thesa itams are perhaps the mast valuable things thase companies have. Marilyn tells Joe that he
has just learned an important lesson that he should remember when reading a balance sheet,

Balance Sheet — Liabilities and Stockholders’ Equity

(B) Liabilities

Tha balance sheet reports Direct Delivery's Rabilities as of the date noted in the heading of the balance
sheet. Liabllities are obligations of the company; they are amounts owed to others a5 of the balance sheat
date. Mardlyn gives Joe some examples of fiabilities: the ban he received fram his aunt (Notes Payable

of Loan Payable), the interest on the loan he owes to his aunt (Interest Payabla), the amount he awes to
the supply store for Hems purchased on credit {Accounts Payable), the wages he owes an employee but
hasnt yel paid te him (Wages Payabla).

Another liabiity is money recelved in advance of actually earming the maney. Far example, suppose that
Direct Delivery enters into an agreement with ane of s customers stipulating that the customer prepays
$600 in return for the delivery of 30 parcels every month for B manths. Assume Direct Delivery receives
that 5600 paymant on Decermnber 1 for deliveries to be made between December 1 and May 31, Direct
Defivery has a cash receipf of 3600 on December 1, but it does not have revenues of $600 al this point. It
will have revenues only when it eams them by delivering the parcels. On December 1, Direct Delivery wil
show that its asset Cash increased by 3800, but it will also have 1o show that it has a Vability of $600. (it
has the liability to deliver 5600 of parcels within 6 months, or return the money.)

The liability account invalved in the 3600 received on December 1 5 Uneamed Revenue (or Deferred
Revenueas, Customer Deposits, elc ). Each month, as the 30 parcels are delivered, Direct Dalivery will

be eaming 5100, and as a result, @ach month 5100 moves from the account Uneamed Revenue 1o
Service Revenues. Each manth Direct Dedivery's liability decreases by $100 as it fulfils the agresmant by
dedivering parcels and each month its revenues on the incoma statement increase by $100.

(C) Stockholders’ Equity

If the company is a corporation, the third section of a corporation's balance sheet is Stockholders” Equity.
{If the company is 8 sobe proprietorship, it s referred 1o as Owner's Equity.) The amount of Stockholders'
Equity is exactly the difference between the asset amounts and the liability amounts. As a result
accountants often refer to Stockholders’ Equity as the difference (or residual) of assets minus liabilities.,
Slockholders' Equity is also the "book value® of the corparation.

Since the corporation's assets are shown at cost or lower (and not at their market values) it is important
thal you do not associate the reported amount of Stockholders' Equity with the market value of the
corporation. (Henee, it is a poor choice of words to refer to Stockhalders' Equily as the corporation’s “net
worth'. ) Ta find the market value of a corporation, you should obtain the services of a professional familiar
with valuing businesses,

Within the Stockhalders” Equity section you may see accounts such as Comman Stock, Paid-in Capital

in Excess of Par Value-Comman Stock, Preferred Stock, Retained Earnings, Accumulated Other
Comprehensive Income, Treasury Stock, and Current Year's Met Income.

For personal use by tha orginal purchaser anly. Capyright & Accounsng Coach®, com T



The account Common Stock will be increased when the corperation issues shares of stock in exchange
for cash {or some other asset). Anather account Retained Eamings will increase when the corporatian
aams a profit. There will be a decrease when the corporation has a net loss. This means that revenues will
autamatically cause an increase in Stockholders’ Equity and expensas will automatically cause a decrease
in Stockholders’ Equity. This illustrates a link between a company's balance sheet and income statement.

Statement of Cash Flows

The third financial statement that Joe needs to understand is the Statement of Cash Flows. This
statement shaws how Direct Delivery's cash amount has changed during the time interval shown in

the heading of the statement. Joe will be able to see at a glance the cash generaled and used by his
company's operating activities, its investing activities, and its financing activities. Much of the information
on this financial statement witl come from Direct Delivery's balance sheets and income statermants.

The three financial reports that Marilyn introduced to Joe—the income statement, the balance sheet,
and the statement of cash flows—represent one segrment of the valuable oulput that good accounting
software can genarale for business owners,

tarilyn now explains to Joe the basics of getting started with recording his transactions.

Double Entry System

The field of accounting—both the older manuwal systems and today's basic accounting software—is based
on the 500-year-old accounting procedure known as double entry. Double entry is a simple yel powerlul
concept: each and every one of 8 company's transactions will result in an amount recorded into at feas!
two of the accounts in the accounting system.

The Chart of Accounts

To begin the process of setting up Joe's accounting system, he will need 1o make a detailed listing of

all the names of the accounts that Direct Delivery, Inc. might find useful for reparting transactions. This
detailed listing is referred to a5 a char of accoums, [Accounting sollware often provides sample charts of
accounis for various iypes of businesses.)

&e b anlers his transaciions. Joe will find that i chart of accounts will hedp him select the twa (or mare)
aceounts that are involved. Once Joe's business begins, he may find thal he needs 1o add more account
names to the charl of accounts, or delete account names that are never used. Joe can tailar his chart of
accourts o that i best sorts and reports the ransactons of his business.

Because of the double entry system all of Direct Delivery's fransactions will involve a combination of lwo
ar more accounts from the balance sheet andior the Income statement. Marilyn lists out some sample
accounts that Jog will probably need to indude on his chart of accounls:

Balance Sheet accounts:

»  Assel aoccounts [Examples: Cash, Accounts Receivable, Supplies, Equipment)

«  Lighility accounts (Examples: Maotes Payable, Accounts Payable, Wages Payable)
#  Stnckhalders’ Equity accounts [Examples) Common Stock, Retained Eamings)
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Income Stalement accounts:
+  Revenue accounis ([Examples: Service Revenues, Investment Reverues)
Expense accounts (Examples: Wages Expense, Rent Expense, Depraciation Expansa)

To help Joi really understand how this works, Marilyn illustrates the double entry with some sample
transactions that Jog will kely ancounter.

Sample Transaction #1

On December 1, 2018 Joe starts his business Direct Dalivery, Inc. The first ransaction that Joe will record
for his company 13 his personal ivestment of 530,000 in exchanges for 5,000 shares of Diract Delivery's
common siock. Direct Delivery's accounting system will show an increase inils account Cash from zero
to 320,000, and an increass in its stockholders’ aquily account Common Stock by 520,000, Both of these
accounts are balance sheet accounis, There are no revenues because no defivery fees were eamed by
the company, and there were no expenses,

ARer Joe enters this ransaction, Direct Dedivery’s balance sheet will look like this:

Direct Delivery, Inc.
Balance Shest
December 1, 2018

ASSETS LIABILITIES & STOCKHOLDERS' EQUITY
Cash 20,000 Liabilitias
Stockholders squity
Comman slock 20,000
Tolal assats $20,000 Todal lisbilities & stockhoidars' equity $20,000

Marilyn asks Joe If he can see that the balance sheet is just that—in balance. Joe looks at the total of
20,000 on the asset side, and looks at the 520,000 on the mghi sida, and says yes, of course, he can
soe hat it is indeed in balance,

Marilyn shows Joe something called the basic accounting equation, which, she explains, is really the
same concepd as the balance sheet, iUs just presented inoan eguation format:

Agsats = Liabiibes + Stockholders' {or Owner's) Equity
SM0I0= E0 o+ E20000

Thie accounting equation (and the balance sheet) should always be in balance.
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Debits and Credits

Did the first sample fransaction follow the double entry syvstem and affect bwo or more accounts? Jog
looks at the balarce sheat again and answers yes, bath Cash and Comman Stock were affected by the
transaction,

Barilyn Infroduces the nexdt basic acoounting concept; the double eniry system requires that the same
dollar amount of the transaction must be entered on bath the l=f side of one account, and on the rght
sice of anolher account. Instead of the word leff, accountants use the word debi; and instead of the word
g, accountams wse the word credit. (The terms debsi and credif are derved from Latin terms used 500
Years ago. |

l’_:“l Here's a Tip

Dbl means ke,
Cradd means right.

Joe asks Marilyn how he will know which accounts he should debit—meaning he should enter the
riurmbers on the lefl side of one account—and which accounts he should credit—meaning he should enter
the numbers cn the right zide of another account. Marilyn points back to the basic accounting equation
and tells Joe that if he memorizes this simple equation, it will be easier to understand the debils and
credits,

(i) Here'saTip

Mamonzing the simple accounting equation will balp you eam
tha debit and cradit nules for anlering amounts into the
accountng records,

Let's take a look at tha accounting eguation again:

Assels = Lisbliies = Stockholdars' (or Ownar's) Eguity

Just as assels are on the lefl side (or debit side) of the accounting equation, the asset accounts in the
general ledger have their balances on the left side. To incredase an asset account's balance, you put more
an the lef side of the asset account. In accounting jargon, you debif the asset account. To decraase an
assal accounl balance you credil the account, that is, you enter the amount on the right side.

Jugl az liabilities and stockhalders” equity are on the right side (or credit side) of the accounting eguation,
the liability and equity accounts in the generad ledger have thelr balances on the right side. To increaze
fhr balance in a lkabiity or stockhalders’ equity account, vou put mora on the dght side of the account, In
acoounting jargon, you credit the lability or the equity account. To decrease a Rability or equily, you debit
ihe account, that 3, you enter the amount on the left side of the account.
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As with all rules, there are exceplions, but Marilyn's reference to the accounting aguation may help you to
leam whether an account should ba dabiled or cradilad.

Since many transactions invalve cash, Marilyn suggests that Jaa memorize how the Cash account is
affected when a transaction involves cash; if Direct Delivery recelves cash, the Cash accouni is debited;
when Direct Delivery pays cash, the Cash accounl s cradited

L1

Hera's a Tip

When a comparny receivas cash, (e Cash account ks dehitag!
When the company gays cash, e Cash Bocount 8 cradifed

Marilyn refars to the axample of December 1. Since Direct Delivery received 320,000 in cash from Joe in
exchange for 5,000 shares of commaon stock, one of the accounts for this transaction is Cash, Since cash
was recefired, the Cash account will be debiled.

In keeping with double entry, tw0 (or more) accounts need to be involved. Bacause the first account
(Cash) was debited, the second account needs o be credifed, All Joe needs to do is find the right account
io credil. In this case, the second account is Common Stock, Common stock is part of stockhokders’
equity, which is on the right side of the accounting eguation. Az a result, it should have a credit balanos,
and to increase its balance the account needs to be credifed.

Accountanls indicate acscounts and amounts wsing the fallowing format:

Account Mame Dabit Crodit

= — SRR RERS Whe s eSS S B SRS S SSS SR Ss  aa s T
Cash 20,000

Common Siock 20,000

Accountanis usually first show the account and amount i be debited. On the next line, the account to be
credited is indented and the amount appears furlher to the right than the debit amount shown in e lineg
ahowe, This entry format is referad to as a general journal entry.

(With the decreass in the price of compuiers and accounfing software, il i% rare 1o find a small business
still using & manual system and making enlries by hand, Accounting software has made the process of
recording transactions so much easier that the general joumal is rarety needed. In fact, entries are often
generated automaltically when a check or zales invaice is prepared. )
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Sample Transactions #2 - #3

Sample Transaction #2

Marilyn lllustratas for Jog a second transaction. On Decembear 2, Direct Delivery purchases a used
delivery van lor $14,000 by writing a check for $14,000, The two accounts imvolved are Cash and
Yehicles {or Delivery Equipment). When the check is written, the accounting software will automatically
make the aniry into thess two accounis.

Marilyn axplaing 1o Jos whal is happening within the software. Since the company pays 314,000, the
Cash account iz crediled. (Accountants congider the chacking account 12 be Cash, and the TIP you
learmed is hat when cash is paid, you credit Cash. ) So wa know that tha Cash account will be credited
for 514,000 arsd we know the other account will have io be debited for 514,000, We need only ideniify the
best account to debit. In thie case we choose Vehicles (or Delivery Equipment) and the entry is;

Account Name Dabit Cradit
YWehicles 14,000
Cash 14 000

The batancae sheat will look ke thiz afler the vehicle fransasctan is recorded:

Direct Delivery, Ine.
Balance Sheet
December 2, 2018

ASSETS LIABILITIES & STOCKHOLDERS EQUITY
Gash 5 6000 Labiitles
Vehiclas 14,000 Siockholdars' agquety

Comimon stock 320,000
Total aasats 320,000 Tolal llabdites & stockhoédars' equity 520,000

The balance sheet and the accounting equation remain in balance:

Assats = Liabilibas + Stockhodders' {or Qwnar's) Equity
520,000= B0 + 520,000

&5 you can see in the balance sheel, the assel Cash decreased by 514,000 and another assel Vehicles
increased by 314,000, Liabiltios and stockholders' equity were nol involved and did not change
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Sample Transaction #3

The third sample Iransaction also occurs on December 2 when Joe contacts an insurance agent
regarding insurance coverage for the vehicle Direct Delivery just purchased, The agenl mforms him
that $1,200 will provide insurance protection for the next six months., Joe immediately writes a check for
31200 and mails it in

Lel's considar this transaction. Using double entry, we know there must be @ minimum af two accounts
invalved—one (of more) of the accounls must be debited, and one (or more) must be credited.

Since a check is writken, we know that one of the accounts invalved Is Cash. Since cash was paid, the
Cash account will be credifed, {Take ancther lock al the last TIP.} While we have not yel idenliied the
second account, what we do know for certain is that the second account will have to be debited.

At this point we have most of the entry—all we are missing is the name of the account to be debited:

Account Mame Dabit Credit

e e T e N ————
77 1,200

Cash 1,204

We know the transaction involves insurance, and a quick look through the chart of accounts reveals two
posaihilites:
Prepaid Insurance (an assel accoun! reported an the balance sheet) and Insurance Expense (an

expEnse ool feporled on the income slatement)

Assals include costs thal are not yet expired (not yet used up), while expenses are costs that have
expired (have bean used up). Since the $1,200 payment is for an expense that will nat expire in its
entirely within the current month, it would be logical to debit the aceount Prepaid Insurance, (At the and of
each month, when 3200 has expired, $200 will be maved from Prepaid Insurance to Insurance Expense.)

The entry in the general journal fermat is:

Account Name Debit Credit

= S=s =T e
Prepaid Insurance 1,200

Cash 1.200
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After tha first three transactions have been recorded. the balance sheet will look like this:

Direct Delivery, Inc.
Balance Sheat
December 2, 2018

ASSETS LIABILITIES & STOCEHOLDERS” EQUITY
Cesh 5 4,800 Liabilities

Prapaid maurantce 1,200 Siockhokders’ aquity

Viehasias 14,000 Common slack ¥ 20,000
Total assats 0,000 Tatal llabiities & siockhalders” aquity $20.000

Again, the balance sheet and the accounting equation are in balance and all of the changes occurred on
the asseteftidebit side of the accounting equation, Liabilities and Stockholders' Equity were nol affected
by the insurance transaction.

Sample Transactions #4 - #6

Sample Transaction #4

The fowrlh ransaction occurs on December 3, when a customer gives Direct Delivery a check for 310
io diiver bwo parcels on that day. Because of double entry, we know there must ba a minimum of o
accounts nvolved—one of the accounts must be debited. and one of the accounts must be crediled.

Because Direct Delivery received $10, it must debit the account Cash. It must also credit a second
account for 510, The second account will be Service Revenues, an income sialement account. Tha
reason Service Revenues is credited is because Direct Defivery must report that it earmed 310 (not
because it raceived $10). Recording revenues when they are samed results from a basic accounting
principle known as the revenue recognition principle. The follewing tip refiects that principie

x'- Here's a Tip

REVenUes aocounts are credided when the company eams a bea
(o sells marchandisa) regandless of wheshar cash is received al
thi ime,
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Here are the two parts of the transaction as they would look in the general journal format;

Account Name Debit Crodit

=S LSS s — S T ———— e el
Cash 10

Services Revenies 10

Sample Transaction #5

Let’s assume that on December 3 the company gets its second customer—a local company that needs 1o
have 50 parcels delivered immediately. Joe's price of 3250 is very appealing, 50 Joa's company 15 hirad
to deliver the parcels, The customer tells Joe to submit an invoice for the 5250, and they will pay it within
seven days.

Joa delivers the 50 parcels on December 3 as agreed, meaning that on December 3 Direct Delivery

has eamed 5250, Hanes the 3250 s reported as revenuas on December 3, aven though the company
did not receive any cash on that day. The efor! needed to complete the job was done on Decembar 3.
{Depaositing the check for $250 in the bank when it arives seven days later is not considerad o take any
affort.)

Let's identify the two accounts involved and determine which needs a debit and which needs a credit
Bocause Direct Delivery has eamed the fees, one account will be a revenues account, such as Service
Fevenues. (If vou refer back to the last TIP, you will read that revenue accountg—such as Service

Revenues—are usually credited, meaning the second account will need to be debited. )

In thie genaral journal format, hera's what we have identified 5o far;

Account Name Debit Crodit

e e = e T G el |
277 250

Services Revenues 250

We know thal the unnamed account cannol be Cash because the company did not receive money on
Decembar 3. However, the company has eamed the right to receive the money in seven days. The
account title for the money that Direct Delivery has a right 1o receive for having provided the service is
Accaunts Receivable (an asset account),

Account Nama Deabit Crodit

[ - e P - i ———_——— e e = e P S RPN — ]
Accounts Receivable 250

Services Revenues A
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Agairy, reporbing revenees whaen they are earmed resulls rom he basic accountng prnnciple known as the
revEnLIE fecoqrition principle

Sample Transaction #6

For simpdicity, let's assume that the ondy expense incurred by Direct Delivery so far was afee o a
temporary help agency for 8 persen o help Joe deliver parcels on December 3. The temp agency feeg iz
580 and is due by December 12,

If & company doas nol pay cash immediately, vou cannol credit Cash. Bul because the company owes
gomeong the money for its purchase, we say it has an obligation or liability to pay. Mosl accounts
invohvad with abligations have the word “payable” in their name, and one of the most frequently used
accounts is Accounts Payable. Also keep in mind that expenses are almast always delied,

The accounts and amounts for the temporany help are:

Account Name Debit Credit
T N
Temporary Help Expense 80
Accounts Payable &0
(i) Here'saTip

Expenses are {almost) atways ocebiled.

Here's a Tip

It a company does noft pay cash right awary for an expense or for an assed,
o oo crpdid Cash. Because the company cwns somoone the morssy
Ior ils purchase, we sy il has n cidigaiion o abély o pay. The mosi
ety lakilty account invaied in business obligations s Accourds
Payvate,

Revernues and expenses appear on the income statemant as shown balow:

Direct Delivery, Inc.
Income Statement
For the Three Days Ended December 3, 2018

SENIDES revenues 3 260
Termporary help axpanss B
Med Incorme 5 180
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ARer the entries through December 3 have been recorded, the balance sheet will loak like this:

Direct Delivery, Inc.
Balance Sheet
Decambar 3, 2018

ASSETS LIABILITIES & STOCKHOLDERS® EQUITY

Cash F 4,810 Liakiliies

Accounls receivabbe 250 Acoounts payabla i A0

Prepaid insurance 1,200 Stockholders’ equity

Wehiclas 14,000 Common $ick 20,000
Retaingd gamings 180

Todd stockhoiders” equity 20,180
Todal assats 20,260 Total Eabilities & stockholders’ equity § 20 360

Matice thal tha year-io-date net income (bottom line of the income statement) increaaed Stockholders'
Equity by the same amount, 180, This connection betwesen the income statement and balance sheet

ig important, For one, it keeps the balance sheet and the accounting equation in balance. Secondly, il
demonsirates that revenues will cause the stockholders’ equity o increase and expenses will cause
stockholders’ equity 1o decrease. Afler the end of the year financial statements are prepared, you will s=a
that the income statement accounts (revenue accounts and expense acoounts) will be closed or zeroed
out and their balances will be transferred into the Retained Eamings account. This will mean the revenue
and axpenss accounts will start the new yaar with zero balances—allowing the company 1o keap scora”
for the mew year.

Marilyn suggested that perhaps this introduction was enough material for their first meeting. She wrote
out the following notes, summarizing for Joe the important points of their discussion

1. When a company pays cash for something, the company will credit Cash and will have to debif a
second account. Assuming that a company prepares monihly financlal statemenis—

= I the amount is used up or will expire in the current month, the account 1o be debited will be an
expense atcount. (Advarlising Expanse, Rent Expanse, Wages Expeanss are three exampias.)

+  IF tha amaount is ned usad up or does nol axpire in the current manth, the account 1o be dabited
will be an assel account. (Examples are Prepaid Insurance, Supplies, Prepaid Rent, Prepaid
Advertising, Prepaid Association Dues, Land, Buildings, and Equipment. )

I the amount reduces a company's obligations, the account 1© be debited will be a hakality
acoount, (Examples include Accounts Pavable, Motes Payable, Wages Pavable, and Interest
Payable.)
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2. When a company receives cash, the company will debit Cash and will have to credit anolher
account. Assuming that a company will prepare monthly financial statemenis—

if the amount received is from a cash sale, or for a servics that has just been performed but
has nod yel been recorded, the account to be credited is a revenue accaunt such as Sensos
FRevenues or Fees Earned

+ Il the amounl receved i an advance payment for a senvice that has not vet been parformed or
eamad, the account to ba credited is Unsamead Bevenue,
If the amount received is a payvment from a customer for a sale or senvice delfivered earlier and
has already been recorded as ravenua, the account to be credited is Accounts Receivable.
if the amount received is the proceeds from the company signing a promissory nole, the account
to ba credited is Moles Payable,

= If bz armount received g an invesiment of additional money by the owner of the corposation, a
stockhalders’ aquily account such as Common Stock |5 credited,

3. Revenues are recorded as Service Revenues or Sakes when the service or sale has been performed,
not when the cash is receved. This reflects the basic accounting principle known as the rvanug

recognitsan prircipia.

4. Expenszes are matched with revenues or with the period of fime shown in the heading of the incomes
statement, not in the pericd when the expenses were paid. This reflects the basic accounting principle

known as the matching principle.

£, The financial statements also reflect the basic accounting principle known as the cost principle. This
means assels are shown on the balance sheet at their original cost or less and not at their currant
value, The income statement expensas also reflect the cost principle. For example, tha deprecialion
axpenss is based on the original cost of the assel being depreciated and not on the curent

replacement cost.

Conclusion

You shauld consider our materals 1o be an wrodustion 1o sslected accounting and bookkesping topcs,
and realize hal some complexites (Induding diferences between financial statement reparting and
mcome tax reporting) are not presented. Therefore, always consult with accounting and tax professionals
for aesistance with your specific cifcumstancas.
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Answars on page 4
You will find an interactive version of these quizzes on AccountingCoach, com

. The financial statement thal reports the revenues and expenses for a peried of time such as a year or
a manth is the
Balance Sheet  Income Statement  Statement Of Cash Flows

2. The financial statement that reports the assets, llabilities, and stockholders' {owner's) equity at a
specific date is the
Balance Sheet  Income Statement  Statement Of Cash Flows

3 Under the accrual basis of accounting, revenues are reported in the accounting period when the
Cash |s Received Service Or Goods Have Been Delivered

4. Under the accrual basis of accounting, expenses are reported in the accounting perod when the
Cashls Paid  Expense Matches The Revenues Or Is Used Up

5. HRevenues minus expenses eguals

8. Resources owned by a company (such as cash, accounls raceivable, vehicles) are reporied on the
Dalance sheet and are referred to as

7. Aseats are usually reported on the balance sheat al which amaunt?
Cosl Current Market Value Expected Selling Price

B, Oblgalions ([amounts owed) are reporied on the balance sheet and are referred fo as

d.  Liabditles often hava the ward in theair account title

10 Unearned Revenues is what type of account?
Asset  Liability  Stockholders’ (Owner's) Equity

1. Accounting entries involee 8 minimurm of how many accounts?
One  Two  Three
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Introduction to Bank Reconciliation

Did you know? To make the topic of Bank Reconciliation even easier to understand, we
created a collection of premium materials called AecountingCoach PRO. Our PRO users
gel lifetime access to our bank recanciliation viswal tutorial, cheat sheet, flasheards, quick
tests, guick test with coaching, business forms, and more.

A company's general ledger account Cash contains a record of the transactions (checks
written, receipts from customers, ete.) that involve its checking account. The bank also
creates a record of the company's checking account when it processes the company’s checks,
deposits, service charges, and other items, Soon after cach month ends the bank usually mails
a bank statement to the company. The bank statement lists the activity in the bank account
during the recent month as well as the balance in the bank account.

When the company receives its bank statement, the company should verify that the amounts
on the bank statement are consistent or compatible with the amounts in the company’s Cash
account in its general ledger and vice versa. This process of confirming the amounts is
referred 1o as reconciling the bank statement, bank statement reconciliarion, Bonk
reconctlfation, or doing a "bank rec.” The benefit of reconciling the bank statement is
knowing that the amount of Cash reported by the company (company’s books) is consistent
with the amount of cash shown in the bank's records.

Because most companies write hundreds of checks each month and make many deposits,
reconciling the amounts on the company’s books with the amounts on the bank statement can
be time consuming. The process is complicated because some items appear in the company's
Cash account in one month, but appear on the bank statement in a different month, For
example, checks written near the end of August are deducted immediately on the company's
baoks, but those checks will likely clear the bank account in early September. Sometimes the
bank decreases the company’s bank account without informing the company of the amount.
For example, a bank service charge might be deducted on the bank statement on August 31,
but the company will not leamn of the amount until the company receives the bank statement
in early September. From these two examples, you can understand why there will likely be a
difference in the balance on the bank statement vs. the balance in the Cash account on the
company's boaks. It is also possible (perhaps likely) that neither balance is the true balance.
Both balances may need adjustment in order to report the true amount of cash.

After you adjust the balance per bank to be the true balance and after you adjust the balance

accountants would simply say that you have done the bank reconeiliation or the bank rec.

Bank Reconciliation Process

Step 1. Adjusting the Balance per Bank

We will demonstrate the bank reconciliation process in several steps. The first step is to adjust
the bafance on the bank statement to the true, adjusted, or corrected balance. The items
necessary for this step are listed in the following schedule:



Step 1. Balance per Bank Statement on Aug. 31, 2018
Adjustments:

Add: Deposits in transit

Deduct: Outstanding checks

Add or Deduct Bank errors
Adjusted/Corrected Balance per Bank

Deposits in transit are amounts already received and recorded by the company, but are not
yet recorded by the bank. For example, a retail store deposits its cash receipts of August 31
inte the bank's night depository at 10:00 p.m. on August 31. The bank will process this
deposit on the morning of September 1. As of August 31 (the bank statement date) this 15 &
depaosit in transit.
Because deposits in transit are already included in the company’s Cash aceount, there is no
need to adjust the company's records. However, deposits in transit are not yet on the bank
statement. Therefore, they need to be listed on the bank reconciliation as gn increase fo the
balance per bank in order to report the true amount of cash
« A helpful rule of thumb is "put it where it isn't" A deposit in transit is on the
company's books, but it isn't on the bank statement. Put it where it isn't: as
an adfustment o the balance on the bank statement.
Outstanding checks are checks that have been written and recorded in the company’s Cash
account, but have nof yel cleared the bank account, Checks written during the last few days
of the month plus a few older checks are likely to be among the outstanding checks.
Because all checks that have been written are immediately recorded in the company's Cash
account, there is no need to adjust the company's records for the outstanding checks.
However, the outstanding checks have not yet reached the bank and the bank statement,
Theretfore, outstanding checks are listed on the bank reconciliation as a decrease in the
halance per bank.
« [Recall the helpful tip "put it where it isn't." An outstanding check 15 on the company's
books, but it isn't on the bank statement. Put it where it isn't; as an adjustment to the
balance on the bank statement

Bank errors are mistakes made by the bank. Bank errors could include the bank recording an
incorrect amount, entering an amount that does not belong on a company's bank statement.
or omitting an amount from a company's bank statement. The company should notify the
bank of its errors. Depending on the error, the correction could increase or decrease the
balance shown on the bank statement. (Since the company did not make the error, the
company’s records are not changed. )

Srep 2. Adjusting the Balance per Books

The second step of the bank reconciliation is to adjust the balance in the company's Cash
account so that it is the true, adjusted, or corrected balance. Examples of the items involved
are shown in the following schedule:



Step 2. Balance per Books on Aug. 31, 2018
Adjustments:
Deduct: Bank service charges
Deduct: NSF checks & fees
Deduct: Check printing charges
Add: Interest earned
Add: Notes Receivable collected by bank
Add or Deduct: Errors in company's Cash account
Adjusted/Corrected Balance per Books

Bank service charges are fees deducted from the bank statement for the bank’s processing of
the checking account activity (accepting deposits, posting checks, mailing the bank
statement, etc.} Other types of bank service charges include the fee charged when a
company overdraws its checking account and the bank fec for processing a stop payment
order on a company's check. The bank might deduct these charges or fees on the bank
statement without notifying the company. When that oceurs the company usually learns of
the amounts only after receiving its bank statement.

Because the bank service charges have already been deducted on the bank statement, there is
no adjustment to the balance per bank. However, the service charges will have to be entered
as an adjustment to the company’s books. The company’s Cash account will need 1o be
decreased by the amount of the service charges.

= Reeall the helpful tip "put it where it isn't.” A bank service charge is already listed on
the bank statement, but it isn't on the company's books. Put it where it isn't: as an
adjustment to the Cash account on the company's books.

An NSF check is a check that was not honored by the bank of the person or company writing
the check because that account did not have a sufficient balance. As a result, the check is
returned without being honored or paid. (NSF is the acronym for not sufficient funds. Ofien
the bank describes the returned check as a retumn item. Others refer to the NSF check as a
“rubber check” because the check "bounced” back from the bank on which it was written, )
When the NSF check comes back to the bank in which it was deposited, the bank will
decrease the checking account of the company that had deposited the check, The amount
charged will be the amount of the check plus a bank fee.

Because the NSF check and the related bank fee have already been deducted on the bank
statement, there is ne need to adjust the balance per the bank. However, if the company has
not yet decreased its Cash account balance for the returned check and the bank fee, the
company must decrease the balance per books in order to reconcile.

Check printing charges occur when a company arranges for its bank to handle the reordering
of its checks. The cost of the printed checks will automatically be deducted from the
company’s checking account.

Because the check printing charges have already been deducted on the bank statement, there
is no adjustment to the balance per bank, However, the check printing charges need to be an
adjusiment on the company's books. They will be a deduction to the company’s Cash account



= Recall the general rule, "put it where it 15n't.” A check printing charge is on the bank
statement, but it isn’t on the company's books. Put it where it isn't: as an adjustment
to the Cash account on the company's books,

Interest earned will appear on the bank statement when a bank gives a company interest on
its account balances. The amount is added to the checking account balance and 15
automatically on the kank statement. Hence there 15 no need to adjust the balance per the
bank statement. However, the amount of interest camed will increase the balance in the
company's Cash account on its books.
« Recall "put it where it isn'L." Interest received from the bank 1s on the bank statement,
but it isn't on the company's books. Put it where it isn't: as an adjustment to the Cash
account on the company's books.

Notes Receivable are assets of a company. When notes come due, the company might ask its
bank to collect the notes receivable. For this service the bank will charge a fee, The hank will
increase the company's checking account for the amount it collected (principal and interest)
and will decrease the account by the collection fee it charges Since these amounts are already
on the bank statement, the company must be certain that the amounts appear on the company's
books in its Cash account.
« Recall the tip "put it where it isn't.” The amounts collected by the bank and the bank's
fees are on the bank statement, but they are not on the company’s books, Pul them
where they aren't: as adjustments to the Cash account on the company’s books.

Errors in the company's Cash account result from the company entering an incomect amaunt,
entering a transaction that does not belong in the account, or omitting a transaction that
should be in the account. Since the company made these errors, the correction of the error
will be either an increase or a decrease to the balance in the Cash account on the company's
books.

Step 3. Comparing the Adfusted Balances

After adjusting the balgnce per bank (Step 1) and after adjusting the halance per books (Step
23, the two adjusted amounts should be equal. Tf they arc not equal, you must repeat the
process until the balances are identical. The balances should be the true, comrect amount of
cash as of the date of the bank reconciliation.

Step 4. Preparing Journal Entries

Journal entries must be prepared for the adjustments to the halance per books (Step 1)
Adjustments to increase the cash balance will require a journal entry that debits Cash and
credits another account. Adjustments to decrease the cash balance will require a credit to
Cash and a debit to another



Sample Bank Reconeiliation with Amonnts

In this part we will provide you with a sample bank reconciliation including the required
Journal entries. We will assume that a company has the following items:

frem #1,

fiem #2,

Ttem #3,

Ttewn 24,

ftem 85,

ftem #6.
Trem 87,

Trem #8.

Trem 49,

Ttem 210

The bank statement for August 2018 shows an ending balance of 3,490

On August 31 the bank statement shows charges of $35 for the service charge
for maintaming the checking account.

On August 28 the bank statement shows a return item of $100 plus a related
bank fee of £10. The return item is a customer’s check that was returned
because of insufficient funds, The check was alse marked "do not redeposit.”

The bank statement shows a charge of S80 for check printing on August 20.

The bank statement shows that $8 was added to the checking account on
August 3] for interest earned by the company during the month of August.

The bank statement shows that a note receivable of §1,000 was collected by
the bank on August 29 and was deposited into the company's account. On the
same day, the bank withdrew $40 from the company's account as a fee for
collecting the note receivable.

The company’s Cash account at the end of August shows a balance of $967.

During the month of August the company wrote checks totaling more than
£50,000. As of August 31 $3,021 of the checks written in August had not
yet cleared the bank and $200 of checks written in Junc had not yet cleared
the bank.

The 51,450 of cash received by the company on August 31 was recorded on
the company's books as of August 31. However, the $1.450 of cash receipts
was deposited at the bank on the moming of September 1,

On August 29 the company’s Cash account shows cash sales of $145. The
bank statement shows the amount deposited was actually $154. The company
reviewed the transactions and found that §154 was the correct amount.

Before we begin our sample bank reconciliation, leam the following bank reconciliation tip.



Here's a Tip

Put it where it isn'L
If an item appears on the bank statement but not on the company's books, the item is probably

going to be an adjustment to the Cash balance on (per) the company’s books.

If an item is already in the company's Cash account, but has not yet appeared on the bank
statement, the item is probably an adjustment to the balance per the bank statement,

Owr approach to the bank reconciliation is to prepare two schedules. The first schedule begins
with the ending balance on the bank statement. We refer to this schedule as Step 1. The
second schedule begins with the ending Cash account balance in the general ledger. We call
this schedule Step 2.

ftems | through 10 above have been sorted into the following schedules labeled Step | and
Step 2. The item mumber is shown in the far right column of each schedule.

Step 1. Balance per Bank Statement on Aug. 31, 2018 § 3,480 ftem &1
Adjustments:
Deposits in transit + 1.450 ltem #89
Crutstanding checks - 3,221 ftam #&
Bank errors o
AdjustediCorrected Balance per Bank $ 1,710
Step 2. Balance par Books on Aug, 31, 2018 ¥ 987 Item #7
Adjustments,
Bank service charges - L ftern #2
MNSF checks & fees = 10 iterr B3
Chack printing charges - ad itemn #4
Intarest eamed + B iterm @5
Note Receivable collected by bank + 960 iterm #&
Errors in company's Cash account * 9 | item #10
Adjusted/Corrected Balance per Books $ 1,718

Step 1 Amounts

Let's review the schedule for Step 1. In all likelihood the balance shown on the bank statement
is nofthe true balance to be reported on the company’s balance sheet. The bank reconciliation
process is to list the items that will adjust the bank statement balance to become the true cash
balance. As the schedule for Step | indicates, the amount of deposits n transit musl
be added to the bank statement’s balance, Also, the amount of checks that have been wintten,
but not yet appearing on a bank statement, must be subiracted from the bank statement's
halance. Next any bank errors should be listed and should be reported to the bank for
correction. (The company does nor report deposils in transit an d/or outstanding checks 1o the
bank.)



Step 2 Amounts and Required Journal Entrics

Step 2 begins with the balance in the company's Cash account found in its general ledger.
The bank reconciliation process includes listing the items that will adjust the Cash account
balance to become the true cash balance. We will review each item appearing in Step 2 and
the related journal entry that is required. Remember that any adjustment to the company’s
Cash account requires a journal eniry. Generally, the adjustments to the books are the result
of items found on the bank statement but have not yet been entered in the company's Cash
account,

ftem #2 Bank service charges. Since the bank deducted $35 from the company's checking
account, but the company has not yet deducted this from its Cash account, the following
Journal entry needs to be made.

Date Account Name Debit Credit
B e B e = — e
August 31, 2018 Bank Service Charge Expense 35

Cash 35

{If the annual amount of service charges is small, debit Miscellaneous Expense.)

Irem #3 NSF checks and fees. Since the bank deducted these legitimate amounts from the
company’s bank account, the company will need to deduet these amounts from its Cash
account. As mentioned, the NSF check of 511} was from a customer. Therefore, the company
will likely undo the reduction to Accounts Receivable that took place when the company
originally processed the S10H) check. If the company wishes to recover the bank fee of $10
from the customer, it should add the $10 fee to the amount that the customer owes the
company. The journal entry might look like this:

Date Account Mame Debit Credit
e T - & e )
August 28, 2018 Accounts Receivable 110

Cash 110

(If the amount cannot be recovered from the customer, charge an expense.)

ftem #4 Check printing charges. Because this expense is not yet entered on the company's
books, but the amount has been deducted from its bank account, the company will make the
following journal entry.

Date Account Name Debit Credit
e A bl i S S e S e i Bt e S S Mikin ok
August 20, 2018 Supplies 8o

Cash 80

ftem #5 [nterest earned. The bank increased the checking account balance by $8 on August
il, Since the bank did not notify the company previously, the company must now increase
the balance in its Cash account



Date Account Name Dehit Credit
e T T T e T T 1M
August 31, 2018 Cash i

Interest Revenus B

frem #86 Novex receivable colfected. The bank increased the company’s checking account
when it collected a note for the company on August 29. It was determined that the company
had not vet made an entry to its Cash account for this transaction. As a result the following
journal entry is necded.

Date Account Nama Debit Crodit

e e . e e e e =™ T
August 28 2018 Cash 60
Bank Service Charge Expense 40

Motes Receivable 1,000

frem #10 Company error, The company had entered $145 in its Cash account on August 29,
but the bank statement showed the correct amaount: 5154, The transaction involved the cazh
sales for the day. As a result the company’s Cash account will have to be increased by 39 as
follows:

Date Account Mame Dabit Credit
—
August 29, 2018 Cash g

Sales ]

Step 3 Comparing the Adjusted Balances

In the above schedules the adjusted balance for Step 1 15 51,719 and the adjusted balance for
Step 2 is 1,719, The company believes that all items involving cash have been included in
the schedules. Az a result the company has successfully completed its bank reconciliation as
of the August 31, 2018.

Lectura fomada de: hitps:Ywww.accountingeoach comvbank-reconciliation/explanation




